ONLINE WEB ACCOUNT

Creating an under $20,000 raffle licence
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Creating a Raffle Licence 1

» Youwill want to log in to the online portal to create your own raffle licences
» From the AGLC home page click on “Online Services” at the top
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AGLC maintains the integrity of AGLC oversees the province's AGLC is committed to providing
gaming activities, while liquor industry, offering the most innovative cannabis
maximizing the financial return Albertans unparalleled selection, model that offers choices
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Creating a Raffle Licence
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Online Services

Online services are available to registered charitable
gaming organizations, cannabis and liquor licensees,
liquor agencies, casino staff, and gaming vendors.

Gaming & Cannabis Applications

Log in to the AML "
T Logintothe

Services for Chariti Login to the Casino
Portal Cannabis Portal

&Registries

Services for Charities and
Registries For registered charitable gaming organizations v

\ : New account requests v
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Creating a Raffle Licence

» On this screen you will enter your AGLC ID and password. The AGLC ID # is the
“Organization ID”.

Forgat yaur passwaord?
Forgot vour AGLC ID?
Bo you need a web account?
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reating a Raffle Licence

The next step is to click on Raffle under 20K

S/AGLC

lome  Services ¥  Forms / Reports ¥ User Accounts ¥  Help ¥ Logout

Welcome

(TTV) for small raffle
onduct small raffles may

ceads eamed fr

m the raffle into neral non-gaming

small raffle
bank account

rmine that ad

and other ty,

bingo, casino) must depo: ds from the ra

ffle into

a current gamin:
* AGLC may d

nal reporting for small raffles

quired
Cannabis may not be offered as a raffle prize.
Bingo and Pull Ticket Licence Fees
- Bingo event licen
- Pull ticket

30 to $20 per event
e fees for all units, regardless of size, are $5

Fill out a Raffle $20,000 or less financial report online
+ Go to Gaming Licence List betow
 Choose your licence number

Form under Actions on the left

Print out a financial report for any of the other streams
* Go to Outstanding Fi
« Choose your

ncia
rce number

Quick Links

G: ence List Provides access to Licence detalls and related forms.

Qraanization Contact List Displays the organization's Contact List.,

Current Use of Proceeds List Displays the organization’s Current Use of Proceeds List.

GAIN Registration Service Displays GAIN Registration List.

Financial Reports List ing Financial Reports List (other than Raffle $20,000 or

less)

Hew Raffla Licencs Under 20K Starts the wizard that Creates a New Raffle Licance Under
520,000
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Creating a Raffle Licence

» The first page is the “General” information. The dates for the Licence period

will always be “today’s” date and the last day “to (ie.2024/02/22)” is the final
draw date. New is the ERS and RNG information.

Services ¥  Forms / Reports ¥  User Accounts ¥  Help ogout

ome
Organization: @D Eligibility: Raffle $20,000 and less
Name:

3 (“\
iz
zle B
3

B
«
B

Licence Entry Wizard
General
yyvy/mm/dd yyyy/mm/dd

£
Entered By If contact is the same,
Given Name: I‘ ooooooooooooooo
Last Name: g
Telephone Number: %
Email:
£
1f raffle tickets are available for purchase through the use of an electronic raffle system (ERS),
please complete the following:

SSISCEERS GRMING! [ (759913) , Rafflebox Techn

es Inc.
¥, Check box if using an ERS system
¥, Check box if using a random number generator (RNG)
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Creating a Raffle Licence

» The next screen is the ticket information. You can have multiple ticket prices,
just click on “Insert Row”. Read the example below if having a hard time
entering the ticket information.

» The system will also give you an error message if you're entering the wrong
combinations of numbers. (Discounted tickets must be divisible by a whole
number. For example, 2100 tickets @ 3 for S5). It’s important to read the error
message as it tells you what you need to fix.

3/21/2023



Creating a Raffle Licence

Home  Saervices ¥ Forms / Reports ¥

User Accounts ¥ Halp ¥ Logout

Organization; SR Eligibility: Raffle $20,000 and less

Nam

Colour:

General Tickets Location  Prizes  Expense D

Licence Entry Wizard
Ticket Information

Price
Units Unit price Quantity  Extended Valua

White v 1] fors| _2.00 500 $1,000,00

o
White

1 $2,00 500 $1,000,00
3 $5.00 300 $500.00
Total Amount: $1,000.00
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Creating a Raffle Licence

» The next step is the draw location

Home Services ¥ Forms / Reports ¥ User Accounts ¥ Help ¥ Logout

organizati
Name: U

ligibility: Raffle $20,000 and less

Ganaral Tickets Location Prizes  Expense Details
- - < )

Licence Entry Wizard
Enter Draw Date/Location

Licence Pariod: From 2023/03/16 to 2024/02/22

Draw Date
Row (yyyy/mm/dd)

Name of Draw Location

\I 2023/03/16 | Fdmonton
Y

~ |Iunq-~m Place

I 2024/02/22 | Edmonton

E ROW

INSERT ROW

- Ill(uqmu Place

MULTI-DATE INSERT...

PREVIOUS
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Creating a Raffle Licence

» The next step is the prize information. In this example of a 50/50 that has 2
draw dates, the system automatically figured out the prize amounts.
(Remember on the general page at the beginning the prize format selected was
50/50).

» All prize amounts for 50/50’s with multiple draw dates will always be zero until
the final draw date. On the final draw date the prize amount will be 50% of the
total ticket value on the licence, in our example the total prize amount is $500
which means for this licence the most that can be awarded is $500.
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Creating a Raffle Licence

Home  Services ¥ Forms / Reports ¥  User v ¥  Logout
Organization®ill El : Raffle $20,000 and less
Name:
General Tickets Location Prizes Expense Details
. -
Licence Entry Wizard
Draw Prizes
Note: Total Ticket Value: $1000.00;
Minimum Prize Total Retail Value is (20%): $200.00 Retail Value
Draw Date/Location Prize Description Qty (each) Extended
[ 16 Mar 2023 - Rogers Place (Edmonton)  ~ | [Percentage of Ticket Sales < 0.09 50.00
[ 22 Feb 2024 - Rogers place (Edmonton) v | [percentage of Ticket Sales s[ soo.op]  ss00.00
Total Quantity: 2
Total Retail Valuy $500.00
$500.00

Total Organization Cost:

INSERT ROW DELETE R¢
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Creating a Raffle Licence

» The next step is the Expenses. These are estimated expenses and can include
the cost of printing tickets, advertising the raffle, renting handheld devices,
and/or ERS and RNG services from an approved AGLC Gaming Supplier....

» Asthese are estimated expenses for the raffle, once the raffle is completed the
group will have to complete their financial form which prints with the licence
and that is where they would put their ‘actual’ expenses.
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Creating a Raffle Licence

Home  Services ¥ Forms / Reports ¥  User Accounts ¥  Help ¥  Logout

" ibility: Raffle $20,000 and less
Nam

General Tickets Location Prizes FExpense Details
. . . . ® M
Licence Entry Wizard
Expenses
Note (1): Do not include Prize Expenses,
Note (2): Ticket Value: $1000.00; Maximum Allowable Expenses (30%): $300,00

Expense Amount

[ > s 0.09]
Adver g/promotion $0.00
Other Expenses

Printing

***You would enter your ERS/RNG expenses under ‘other’***
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Creating a Raffle Licence

»  The last step is where you would review all of the information entered into the licence. If there is an error
you would click on the side menu, and it will take you to that section (ie. Tickets).

> It is VERY IMPORTANT THAT YOU CLICK “ISSUE LICENCE”. If a licence remains in “Pending” status for longer
than 24 hours, the licence will fall of the system and there will no longer be a valid licence.

» Itis important to know that you only have 24 hours to finish entering the licence information and “Issue” the
licence within 24 hours.

» Once alicence is “Issued” and you want to make changes to the licence, you only have 24 hours to Edit the
licence. You would log in and click on “gaming licence list” and select the licence # you issued, then click on
“Edit” licence so that you can then go and make the necessary changes to the licence. It is important to note
that the only change you cannot make is the final draw date, you would have to send an e-mail to
gaming.licensing@aglc.ca to amend the licence or request to cancel and you can start again. Once you make
your changes to the licence you MUST “Issue” the licence again, so the changes are accepted on the licence.
Then print the amended licence.

»  When you click on “Issue” licence but it doesn’t prompt you to print the licence (this would depend on your
computer settings) you can always log in on any computer at any time and click on your “gaming licence list”
and select the licence # you issued. You would then click on “Generate Cert” and this will prompt you to print
the licence. There is no other way to print the licence, you have to click on “Generate Cert”. On the next page
“Generate Cert” is greyed out because this licence was not actually issued as it was an example.
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Creating a Raffle Licence

User Accounts ¥ Help ¥ Logout

Raffle $20,000 and less

L . L] L2 L o

Licence Information

Confirm licence information,
then click either the "Issue Licence" or "Cancel Licence” butg,

e R percne il

elow) to complete the licence process.

LiC 2 Status: Pending Created: 2023-03-16 15:01 (6819
Format <00 01 Contact SO
Effective Date: 16 Mar 2023 Expired Date: 22 Feb 2024

WS of | pay for ice time
|

-\

opler: Once you clickon
issuelicence’ you will

Check box if using an ERS system U
see a licence number

Check box if using a random number generator (RNG) appearand the status
will say ‘ISSUED’. You
Colour Unit Price Quantity ~ Extend Value T
= i = e can now printit off as
Tickets s Hhs S you have a valid raffle
Total Value: $1,000.00 licence
Draw Date: 16 Mar 2023 | Location/City: Rogers Piace/Edmonton
Percentage of Ticket Sales 1 $0.00 $0.00
Draw
Draw Totals: 1 $0.00 $0.00
“’:% Draw Date: 22 Feb 2024 |LOGAtIORJGItY: Rogers Place/Edmonton
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